
 

Greater Opportunities of The Permian Basin Inc. 
Head Start School Readiness Academy 

P.O. Box 3922 
Odessa, Texas 79760 
Office (432) 337-1352 
Fax (432) 333-3373 

 

WORK REQUEST 
Center/ Center Manager:  
 

Date of Request:  

Name of Requester/Contact Person:  
 

TO:  

Phone Number:    

Date Wanted:  

Address:   

City:  

 

Description of work (as detailed as possible):  

 

 

 

 

 

 

 

 

 

 

Priority Assigned:                                                                    Need Follow Up: 

Date Completed:                                         By:                                                                                                                          

Inspected By:                       Starting Date: 

Fiscal Use Only: 

Estimated Cost:                                          Items to be purchased:                          

Fiscal Approval:                                           

Executive Director Approval:                                                                          Date: 
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